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 EXHIBIT F.1.K-EX3-C1 
 
 
 

OUTDOOR WILDERNESS AND CULTURAL ACTIVITIES PLANNING 
GUIDE FOR STAFF 

 

 
Staff must consider the following when planning land-based wilderness or cultural activities. 
 
Program 
•  Ensure the land-based wi lderness and cultural  act iv i ty program is related to the classroom program. 
•  Out l ine the purpose and object ives of the act iv i ty for use with parents/guardians and approval  requirements.  
•  Provide a br ief summary of the land-based and cultural  act iv i t ies involved in the tr ip.  
 
People Involved 
•  Consider and l ist  the number and names of students, staff  and other adults.  
 
Dates and Times 
•  Establ ish the date and t ime of the departure and return.  
•  Establ ish the locat ion(s) for departure and return.  
•  Organize a phone chain plan in order to provide not i f icat ion of delays or  changes.  
 
Regular School Program 
•  Ensure coverage of regular c lasses and other dut ies for teacher on the tr ip.  
•  Arrange an appropriate program for students not  on the t r ip.  
•  I f  students part ic ipat ing in the act iv i ty miss regular c lasses, ensure arrangements are made to cover missed work.  
 
Finances 
•   Al l  expenses including t ransportat ion,  accommodat ion,  meals,  rentals,  admission fees,  and miscel laneous should be 

detai led.  
•  Al l  sources of  revenue, for example, fund rais ing, student charge, Board support  must be c lear ly out l ined.  
•  Parents must be advised of al l  the costs.  
 
Safety Procedures 
•  Establ ish on-s i te safety procedures (student/staf f  t raining, e.g.  water safety,  f i rearms safety) .  
•  Check out medical faci l i t ies in the area to be vis i ted.  
•  Know the medical qual i f icat ions of staf f .  
•  Inspect Fi rst  Aid ki ts.   Update i f  necessary.  
•  Know the qual i f icat ions of staff  for high-r isk act iv i t ies.  
•  Be aware of health informat ion of a l l  students. 
•  I f  outs ide of Manitoba, ensure al l  part ic ipants have appropr iate health insurance.  
•  I f  special  needs students are on t r ip,  ensure arrangements are made for appropr iate ass istance.  
•  Ensure a communicat ion system is in place,  such as a minimum dai ly check in through cel lular  phone, satel l i te  phone,  

radio, and a minimum dai ly check-in such as airp lane f ly-over in the wi lderness area.  
 
Trip Itinerary 
•  Detai l  the accommodat ion arrangements including date, t ime, locat ion, and telephone numbers.  
•  Out l ine arrangements for meals.  
•  Out l ine arrangements for mode of transportat ion and route.  
•  Detai l  special  arrangements such as attract ions and events.  
 
Student’s Personal Needs 
•  Advise students of appropriate c lothing/to i letr ies.  
 
Consent Forms 
•  Consent and medical forms must be col lected before students depart  on the tr ip.   
 
Prior to Departure 
•  Leave the f inal l is t  of  part ic ipat ing students in school of f ice.  
•  Ensure the t r ip supervisor has master l is t  of  a l l  s tudent informat ion.  
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